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Diagram on procedures and
documents for enterprise

registration

A. Foreign entrepreneur:

Upon obtaining investment license from
the Planning and Investment authority at
either central or local level, the Enterprise
Registry Office "ERO" at Vientiane Capital or
provinces shall register such enterprise
within 2 days.

Required documents include:
1. Application Form for
Registration,

2. Enterprise's name
certificate,

3. Investment license,
4. Articles of Association,
5. Enterprise's Bylaws,
6. Letter of Attorney.

B. Domestic entrepreneur:
A person or legal entity in Lao PDR may
submit documents to apply for enterprise
registration from the “ERO” at Vientiane Capital,
provinces or through a coordinator of "ERO" at
the district where the enterprise locates.

Required documents for establishing enterprise include:
A.Individual enterprise B.Partnership enterprise,
and sole limited company company, including state
company, and mixed company
1.Enterprise’s name certificate
2.Application form for enterprise
registration i . 3
2.Minutes of meeting, Articles
35:;;??:;saﬁ$plwment of Association, manager’s
employment contract (if an
4.Letter of Attorney, 6 Photos BY,E:: GiFany),
(size 3x4). e 3.Decision Letter for enterprise
5.Bylaws (for sole limited company)} establishment (state or
state-mixed company)
4. Letter of Attorney, & Photos
(size 3x4).

1.Enterprise’s name certificate,
application

For attached documents, they are prescribed in each application form
: 6

Enterprise registration

(Enterprise Registry

Office)
None-adtomatic Al c
Registration Registration
(Ex ante + Ex post) (Ex post)

! !

Negative List Non Negative List

3

Register not mare than 10
warking days

N
Single window service (10 I
working days, unless the
government agreed
otherwise)

Register not mare than 3 woarking

i I

“ERQ" verifies the enterprise registration application
dossier according to the type of business activities
such as:

«If not included in the negative list, the "ERO" shall
complete registration process within ten working
days.

oIf included in the negative list, the "ERO" shall
immediately forward [application dossier] to
relevant agencies for comments on enterprise
registration within ten days. If approved, the "ERO"
shall complete the enterprise registration within
three working days. (if not approved, the “ERO"
shall respond to the applicant in written form).

Rights in using enterprise's name After
obtaining enterprise’'s name certificate, the
enterprise shall seek enterprise and tax

registration, seek licenses from relevant

agencies (if applicable); enterprise’'s name
shall be in accordance with the enterprise’s
name certificate and enterprise certificate.

Use and administration of
enterprise registration

A.Enterprise unit that has already been
registered (under the Business Law, the

former law

Both domestic and foreign business units that are
registered [under the Business Law] shall apply for
amendment of the certificate in accordance with the
new Enterprise Law and other related regulations.

B.Enterprises registered under the Enterprise
Law shall meet the following requirements:

«Enterprise shall register its taxes, obtain operating
license (if required by relevant authority),

«Shall operate within 90 days from the date of
enterprise registration. If the enterprise is no longer
in operation, it shall notify to the ERO not less than
10 working days prior to the closing date.

«Shall post a sign indicating its name, form, kind
and operate according to its objective and activities
as provided in the enterprise registration certificate.
(Art. 16, 17, 18, 20 and 240 of the Enterprise Law)

C.Implementation and operation not according
to laws and regulations:

«If any officials from the "ERQ" or relevant agencies
pose impediment to enterprise registration process,
they shall be punished pursuant to Art. 230, 233,
234, 235, 238 and 243 in Enterprise Law.

«If the enterprise fails to operate according to
relevant rules and the Enterprise Law, they shall be
strictly punished pursuant to Art. 236, 237, 238,
240, 241, 242 and 243.

Designed and Printed as the 1% Edition by:
Enterprise Registration Office (Internal Trade
Department)

Address: Ban Phonexay, Saysettha, Vientiane Capital
Tel: 021 412001; Fax: 021 412011

Website: www.moc.gov.la; E-mail: ero@moc.gov.la
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Enterprise Registry Office:
Location and roles

The Enterprise Registry Office is part of the
Internal Trade Department and has vertical line
to provinces, Vientiane capital and districts or
municipality. The Enterprise Registry Office is
abbreviated in Lao as:
Its roles are to provide services for enterprise
registration, monitor and record the business
unit's compliance withf the Enterprise Law.

Duties

«check enterprise's name and determine code of
the enterprise;

saccept Articles of Association from partnership
enterprise, company;

=accept application dossier for registration and
amendment of enterprise certificate;

emaintain National Database of enterprises;
=piovide data on enteirpirise registration to the
public;

emonitor, record the implementation of the
Fni_’arnrsc:n Law, Disseminate and nrnu!ﬁp i'r;nnlnn
on procedures for enterprise registration;

scarry out other duties as provided for in relevant

laws and requlations;

+sign enterprise certificate;

swithdraw enterprise certificate permanently in

accordance with the Enterprise Law;

scollect and use service fees in accordance with
laws;

sinspect compliance with the Enterprise Law by

enterprises;

eperform other rights as provided for in relevant
laws and regulations.

“m=w", in English as "ERO".

Enterprise Registration System

Pursuant to the Enterprise Law no 11/NA, 9/11/2005

Lao PDR shall fall under 4 types, 3 forms, 4 kinds as follows:

ion in

Enterprise operat

ay
>
=
'Ul_
e
g5
O-IJ
A =
OI-I-I

“nterprise

Mixed E

State Enterprise

Private
Enterprise

Type

Comipany or state enterprise

Partnership

Individual
enterprise

Form

Limited company __x‘ Public company

I Ordinary partnership
enterprise

Partnership limited
enterprise

Kind

Cooperative Enterprises and Retail Traders are Not Covered by This Enterprise Law

Things to know for those wishing to
establish an enterprise in Lao PDR

Any person or legal entity wishing to establish
an enterprise to operate in Lao PDR shall firstly
study and understand the meaning, and the

imnportance of the Enternrise Law
poriance o Ine ontar Prise Law.

The ERO has disseminated related regulations,
application forms for enterprise registration for
each form and kind of enterprise in a complete

g

Irepreneur

diILE bybLE[lllL mdanrier, [Jy‘ Wl‘:ll.ll L(IB er
may obtain in two ways:

1./ buy the application forms and related
regulations from the "ERO” at central level at
the Internal Trade Department (Ministry of
Industry and Commerce) or the "ERO" at the
provincial industry and commerce offices
nationwide, through two types:

<hard copy of applications form printed with red
seal of the ERO on each page

edistributed in the form of CD which contains
documents including application forms, related
regulations on enterprise registration, and 62
laws and regulations in economic domain and

gthers, Interested nersgns may contact the
Uiy LEiLsy o0 porSUNS dhiay gL e

"ERD" and consult for further information.

2./ download application form and related
reguiations on enterprise registration from the
website www.moc.gov.la or contact the "ERO"
at: Email: ero@moc.gov.la

Fees for enterprise registration application

1.Application for reserving enterprise’'s name
10.000kip/set.

2.Form of Articles of Association 10.000 kip/set.
3.Relevant Application Forms (for individual enterprise
30.000 kip/set)

4. Application and Bylaws Form of partnership
enterprise and company (including state and mixed
company 70.000 kip/set).

All application forms obtained from any
source without red seal and receipt from
“ERO", fees shall be collected in accordance

with regulations at the time of enterprise
registration.

Reserving enterprise's name

A. Naming an enterprise

Naming of an enterprise should not be
ambiguous, similar or duplicated to other
enterprise's name within Vientiane Capital or
the same province and the name shaii not
contradict to national culture, traditions, and
public order, name of country, international
organization name and identity of culture or
historic sites; the name may follow first or
family name of one or many people;
enterprise's name shall be accompanied with
form and kind every time and the person who

first reserves enterprise’'s name shall have

priority in such name.

B. Reserving enterprise’'s name

A person or legal entity wishing to establish an
enterprise in Lao PDR shall apply for the
enterprise's name registration with the "ERO"”
at Vientiane Capital only, in order to obtain the
permit for name reservation and name
certificate. Or applicant may proceed through
the "ERO" at the province where the enterprise
locates, but name reservation permit is
required before name certificate can be issued.

<*Diagram on applying for reserving
enterprise's name

“*Required documents:

A. Individual enterprise or sole limited company
Application form for reserving name and a letter
of attorney

B. Partnership enterprise, company limited,
state company and mixed company
Application form for name reservation, Articles
of Association, and Letter of Attorney.
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